Office of Hypothetical Schedules

400 Your Hall

Chris Capable, Assistant to the Director

ccapable@emailaddress.com, x1-9999

Date of Records Transfer: 12/25/2011

Number of Boxes Transferred: 7 boxes (3 white, 4 brown Paige)

Record Series: Annual Reports

Inclusive Dates: 2010

Archives Retention / Disposition: Retain / process for inclusion (per retention schedule)
Box 1

- Final Annual Reports: Public Distribution

- Final Annual Reports: Internal Distribution

- Subordinates’ Annual Reports A-Z (10 folders)
Record Series: Director’s Subject Files 

Inclusive Dates: 2005-2008

Archives Retention / Disposition: Appraise for retention / destruction (per retention schedule)
Box 2

Strategic Planning 2005-2006

Projects A-R 2005-2008

- Boise (4 folders)
- Denver

- Hartford (3 folders)
- Honolulu (2 folders)
- Montgomery (3 folders)
- Olympia

- Raleigh (2 folders)
Box 3

Projects R-Z 2005-2008

- Richmond

- Sacramento (11 folders)
Reference Materials 2007-2008

- Boy Scouts

- Brownie Scouts

- Cub Scouts

- Girl Scouts

- Tiger Scouts

Record Series: Meeting Files

Inclusive Dates: 2005

Archives Retention / Disposition: Appraise for retention / destruction (per retention schedule)
Box 3 

Meeting Files 2005

- January – December (12 folders)
Record Series: Client Files A-Z

Inclusive Dates: 2005-2007

Archives Retention / Disposition: Retain until 2015, then destroy (per retention schedule)
Box 4


Client Files A-G

- Adams

- Buchanan

- Cleveland

- Grant

Box 5  


Client Files H-M

- Harrison

- Lincoln

- Madison

Box 6  


Client Files N-Z

- Polk

- Taft (3 folders)

- Tyler

Record Series: Television Special

Inclusive Dates: 2008

Archives Retention / Disposition: Retain until 2015, then appraise for retention / destruction (suggested - no existing retention schedule)
Box 7 

Television Special June 2008

- Planning (8 folders)
- Final video

- Follow-up evaluation (4 folders)
